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Registration Form

Child’s Details

	Child‘s Full name (As on birth certificate)


	Known as (If different)



	Gender


	Date of Birth



	Home address

Post Code


	Name and address of doctor

Telephone Number



	Nursery Start Date:-


	Security Password:-

(For any occasion where the main carer is not collecting)


Parent / Carer Details

	Relationship to child:-

Full Name:-   Mr/ Miss/Mrs/Ms

Parental responsibility        
	Relationship to child:-

Full Name:-   Mr/ Miss/Mrs/Ms

Parental responsibility        

	Address (if different from above)


	Address (if different from above)

	Work Tel - 

Home Tel -

Mobile -

Email - 

Work address - 


	Work Tel - 

Home Tel -

Mobile -

Email - 

Work address -

 


Emergency contacts

(Contacts if primary carers are not available, must be over 16 years of age)

	Full Name

Relationship to child

Day time contact Number

Mobile Number


	Photo attached  Parental responsibility        

	Full Name

Relationship to child

Day time contact Number

Mobile Number


	Photo attached Parental responsibility        

	Full Name

Relationship to child

Day time contact Number

Mobile Number
	Photo attached Parental responsibility        


Please provide a photo of the above named contacts for our records.

Originals can be returned on request.

We will ask any other person collecting, to provide the password stated by yourself on your contract.

What is parental responsibility?

It is a legal not social status. In law, mothers automatically have parental responsibility, whilst birth fathers do not, unless they are married to the mother at the time of the birth, or the couple marry later.

Alternatively 1) Birth fathers who were not married before December 2003 can apply to the family court; or 2) birth fathers who were not married to the mother after December 2003 can go with the birth mother to jointly register shared responsibility.
Medical records

Please indicate below which of the following your child has received.

	Immunisation
	  Please tick 

	Diphtheria
	

	Hib
	

	Measles  (Single)
	

	Mumps    (Single)
	

	Rubella   (Single)
	

	MMR      (Combined)
	

	Meningitis C
	

	Poliomyelitis
	

	Tetanus
	

	Whooping cough
	


Please state any regular medications that you child has and their dosage, if any.

Please state any dietary requirements, allergies or food intolerances? 

Please state if you are happy for Bridge Farm Day nursery to cover small wounds with plasters.

Please state any health or medical problems or if you are currently seeking medical attention.

Please state any non-food allergies.

Please state if your child has any additional needs or has had contact with other health or educational professionals 

Prices

Ducklings – 0 – 2 years


Lambs – 2 – 3 years
8:00 – 1:00
£20



8:00 – 1:00
£19

1:00 – 6:00
£19



1:00 – 6:00
£18

8:00 – 6:00
£36



8:00 – 6:00
£34

Barn Owls – 3-5 years

8:00 – 1:00
£18

1:00 – 6:00
£17

8:00 – 6:00
£32

Fees

Bridge Farm Day Nursery is open for 51 weeks of the year. We close the week between Christmas and New Year.

Our opening hours are 8 – 6 Monday to Friday, with the exception of bank holidays.

Fees are renewed annually on September 1st. 
Fees are worked out calendar monthly. This is worked out by multiplying the weekly rate by the 51 weeks and then dividing by 12.

This will happen until a time that they will receive government funding. Fees will then be worked out Termly in line with the government funding.

Any Extra sessions that you require will be added to the following months invoice.

Full fees will be paid for bank holidays and other absences that occur. (Sickness and Holiday)

Deposit

A deposit of £75 per child will be required to secure a place at the nursery.

This deposit will be deducted from the final month’s fees providing one month’s written notice has been given and signed by a member of management. 

This deposit is non refundable should you decide not to send your child to Bridge Farm Day Nursery.

Late collection

A fee of £10 will be charged in the event of late collection.

In the event that a child has not been collected after an additional 30 minutes an additional £25 fee will be charged.

Please could you let us know before collection time if you are going to be late so that we can arrange for staff to remain behind.

Late Payment

Invoices are sent out one month in advance and must be paid by the first day of the month to which they refer.

There is a £10 charge for any payment made after this date.

Continued non payment of fees may result in requesting the child to be taken out of nursery

Bounced Cheques

There is a £10 fine for any cheque payments that do not clear. This will appear on the following months invoice.

Email Invoicing

We would like to E-mail your invoices in an effort to reduce paper waste. If you are happy to receive electronic invoices then please confirm the e-mail to which they are invoiced here :- 

Sickness and Emergency Treatment

For the health and welfare of the children, we ask that if your child is unwell or has an infectious disease, that you do not bring your child to nursery.

In the event of an emergency, where the main carer is unavailable, we will act on your behalf and take actions that we feel are appropriate. This may be seeking medical attention.

Bridge Farm Day Nursery have permission to take the relevant action in the event of illness, accident or emergency. This includes Seeking emergency medical advice and/ or treatment from professionals.

Bridge Farm day nursery will only carry out the above actions if there is a health reason to do so.

Bridge Farm Day Nursery is working in line with the EYFS “medicines should not usually be administered  unless they have been prescribed for that child by a doctor, dentist, nurse or Pharmacist” 

This means that we are unable to suggest the use of calpol. 

Should a child be taken unwell whilst at the nursery, we will require that that child is collected and a doctor, dentist, nurse or pharmacist is be consulted.

Should you require that we administer any over the counter cough, cold, conjunctivitis or fever relief etc , we ask that you bring in a clearly labelled medicine, in it’s original packaging and fill out a medicine form including 1)who prescribed the medication  2) the reason for the prescription. 3)When the last dose was given 4) when subsequent doses may be given 5) the required dosage.

Any child that has taken any form of over the counter medication must seek medical advice before we are able to continue to administer said medication. Should that medication be taken for 3 days running we will require the child to visit a medical professional before they can return to nursery.
Security

Bridge Farm Day Nursery has web cams in each of the classrooms.

No unauthorised persons will be allowed in to the building without a security password to collect a child.

Please ensure that you do not let unknown persons in to the building on arrival or departure.

Medication

We ask that if your child needs medication that you bring it to the office on arrival. You must complete a medicine consent form, giving instructions on times and dosage for each course.

If your child has ongoing treatment you will need to sign a form only once.

A form will need completing in the rooms for any nappy creams, lotions and teething gels.

Asthma, Allergies and medical conditions

I agree to let the nursery know if my child has or develops an allergy or medical condition and will inform the nursery of any information necessary including the signs, symptoms, triggers and treatments.

Sun Screens

I agree to provide a sunscreen of at least factor 25 for my child. This will be applied by a nursery assistant or officer.

If the sunscreen is not provided then I understand that Bridge Farm Day Nursery will administer their own sunscreen of factor 25 or above, as per their policy.

Photographs

I give permission for any photographs or videos of my child to be used as indicated below.

Use within the nursery  (displays and development files etc) 

yes/no

Publicity items (Leaflets and posters) 




yes/no

Website 








yes/no

Meals

A full day will include Breakfast, snacks, a two course lunch, and a light two course tea.

Morning Session

Breakfast will be served between 8:00 and 8:30.

A morning snack will be provided at roughly 10:00 am and a two course meal will be provided between 11:30 and 12:15 dependant on their room.

Afternoon session

A mid afternoon snack will be offered at 2:00pm and a light two course tea will be offered at 4:00 – 4:30 pm  

Please let the cook and the office know if your child has any dietary requirements. 

Records

Observations

Regular observations will be kept on your child and you are welcome to look at these at any time.

Contact details

I agree to keep the nursery updated on any change of address, contact numbers and emergency contact details.

Period of notice

We at Bridge Farm Day Nursery require one month’s written notice or one month’s fees in regards to a child leaving the nursery.

You will also need signed and dated confirmation from the manager/deputy that your letter has been received; to ensure that there is no confusion over the date.

One month’s written notice is also required should you wish to change your child’s sessions.

Recruiting Staff members

If a parent recruits a staff member from Bridge Farm Day Nursery to care for their own children within the staff members normal contracted hours, they will incur a fee of £1000. This applies for up to six months from the termination of that staff member’s employment and six months from your child’s leave date.

Policies and procedures 

Policies and procedures are in place and are available to be viewed at all times. They are on the front desk or can be sent via email on request.

Safeguarding children

Bridge Farm Day Nursery has the duty to take responsible action to ensure the welfare and safety of its children.

In cases where the nursery staff members have a concern, staff will follow the Suffolk County Council Child Protection procedures (customer first) and inform social services of their concern.

Bridge Farm Day Nursery have a child protection officer in place should you need to speak to them regarding a safeguarding matter.

ALL STAFF AT BRIDGE FARM DAY NURSERY ARE CHECKED FOR CRIMINAL OFFENCES UNDER THE REHABILITATION OF OFFENDERS ACT PRIOR TO BEING APPOINTED.

Equal Opportunities

Bridge Farm Day Nursery has an equal opportunities policy; staff will value and respect the different racial origins, religions, special needs, cultures and languages so that each child is valued as an individual.

Outings

We like to arrange outings for the children. We will always make sure that we have enough staff and helpers.

A risk assessment will be carried out before the outing.

If we are within the correct ratio, we like to go on walks and park trips with the children. These trips are often spare of the moment and we ask that you indicate below if you are happy for us to take your child without prior written consent.

I am / am not happy to give consent for my child to be taken out on walks and outings.

Signed:-

On occasions we will go further a field and will ask parents to sign a consent form detailing the venue, date, time and aims.

Additional Information

Please see our website www.bridgefarmnursery.co.uk
Additional information

	Child’s religion
	

	Child’s ethnic origins
	

	Language spoken at home
	

	Child’s Nationality
	

	Child’s Eye Colour
	

	Child’s Hair Colour
	

	Any distinguishing Markings


	


This information is used only as an additional safety measure in emergency instances and will not effect the care that you or your child receives.

In order to develop inclusive practice within our setting it may be necessary to seek advice from other professionals from time to time on how to adapt our practice to meet individual needs.

In signing below we acknowledge your agreement to this.

Conditions Of Admission

1)
A deposit of £75 is payable at the time of registration, this will then be 
deducted from your final bill, if one months notice has been given.

2)
One months written notice must be given when your child is leaving the


nursery.

3)
Fees - You will be invoiced on the first of the month for the following


months fees. These are payable on the first day of the month to which


they refer, by cash, Cheque or direct debit.

4)
Bridge Farm Day Nursery have the right to require the removal of a child


from the nursery, subject to one months notice.

I ACCEPT THIS CONTRACT OF REGISTRATION:-

PARENT 1/CARER 1 SIGNATURE:-





DATE:-

PARENT 2/CARER 2 SIGNATURE:-





DATE:-

Preferred attendance

	Session

Times
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Full Day


	
	
	
	
	

	Morning Session
	
	
	
	
	

	Afternoon

Session
	
	
	
	
	


Pre-school Room

Funded Sessions used:-

1



2



3



4



5




